Process for Proposing New Assessment Modes
The University’s Assessment Tariff includes a list of the modes of assessment that have been approved for use across all modules. The Assessment Tariff provides details of the definition of the mode of assessment and which categories it maps to internally, via ICIS and Quercus, and externally via the Key Information Sets (KIS).

New modes of assessment can be proposed to be included in the Assessment Tariff and the process outlined below should be followed to ensure the University’s systems are updated and able to support the new assessment mode. Anyone considering proposing a new assessment mode should contact their Principal Quality Officer in the first instance, as this will enable a check to be made as to whether an existing assessment mode would be a suitable alternative.
1. The proposer should complete a Request for a New Mode of Assessment that includes details of the mode, definition and the ICIS/Quercus and KIS categories it should map to. 
2. The proposal will be submitted to the Faculty Learning and Teaching Enhancement Committee (FLTEC). This would normally take place at the next available meeting but if there is an urgent need it may be considered electronically by members of the Committee and Chair’s Action taken as required.
3. If approved, the proposal will be forwarded to the University Learning and Teaching Enhancement Committee (LTEC) for ratification. This would normally take place at the next available meeting but if there is an urgent need it may be considered electronically by members of the Committee and Chair’s Action taken as required.
4. Following confirmation, the LTEC Secretary will inform the relevant system/business process owners so the necessary updates can be made. 
5. If a proposal is not approved at any stage, feedback will be provided to the proposer by either the FLTEC Secretary or the LTEC Secretary.
Request for a New Mode of Assessment

Please complete the table below and submit it to your Principal Quality Officer. A completed example is provided for guidance.
Faculty of Business and Society – David Jacob

Faculty of Creative Industries – Gareth Beach

Faculty of Computing, Engineering and Science – Cerys Jones

Faculty of Life Sciences and Education – Alaw Robertson

New Assessment

	Mode
	Definition of Mode
	Assessment Method (ICIS/Quercus category)


	KIS category

	
	
	
	


Example 

	Mode
	Definition of Mode
	Assessment Method (ICIS/Quercus category)


	KIS category

	Essay
	A written composition with a specified word length which, typically, on the basis of existing literature, proceeds to sustain a coherent argument.


	Written Assignment (CW)
	Coursework


